Once you have decided upon the date you will need to make a provisional reservation. To confirm this date
we require a deposit of £500.00 (£1000.00 for a sole use wedding) and written confirmation. Once the
general terms and conditiens have been agreed your booking will be guaranteed.
Six months prior to the event we ask for.a further payment of £1500.00. Eight weeks prior to the event we
ask that you contact us to arrange an appointment to come into the hotel to discuss final arrangements for
your wedding with the Restaurant Manager. Following this (usually within 5 working days) you will
receive a Function Sheet and a Pro Forma Invoice.
The Function Sheet contains all the details pertaining to your wedding. Please check this thoroughly and, if
there are any amendments, advise us immediately. The Pro Forma invoice specifies the charges involved for
your reception, any deposits paid and any balance remaining. The Final Balance must be settled 28 days
prior to the event.
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Our restaurant is available for DAYTIME ONLY Wedding Breakfasts up to 6 pm for parties of 35 to 80
guests. We suggest that the meal be arranged for no later than 2 pm. For smaller parties we also have two
delightful private dining rooms.
We can cater for evening functions up to @ maximum of 120 guests when in conjunction with a daytime
event (150 for a sole use wedding). Please note that for SATURDAY/ SUNDAY Wedding Receptions
minimum numbers to cater for apply (50 persons in the day and 100 in the evening). Our charges are based
on a minimum 3 course meal with a wine package and an evening finger buffet.
For 2010 this is 50 x minimum meal @ £30.45 = £1522.50, 50 x wine package no. 1 @ £13.75 = £687.50,
100 x evening buffet @ £10.75 = £1075.00, Total £3285.00.
Our prices include the following:- Exclusive use of our picturesque grounds for photographs, room hire,
candles, bud vases of seasonal flowers, cake stand and knife and for parties of 35 or over, complimentary
use of the Bridal Suite on the night of your wedding day .$  (#$!% (#& /,
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Astley Bank is registered to hold Civil wedding Ceremonies and has two rooms for this purpose. The
maximum attendance is 9 persons seated and standing or < persons seated and a set up charge of £275.00
is made for either room (please see separate guidelines for Civil Ceremony).

Astley Bank has 37 en suite standard and executive bedrooms and for guests attending the celebrations we
offer a discount of £15.00 per room from our normal tariff.



Trariff

Accommodation Rates

MIDWEEK - Mon to Thurs

Standard Single Room £97.00
Standard Double/Twin Room £117.00
Executive Double Room £117.00

— Single Occupancy
Executive Double Room £137.00

— Double Occupancy
Four Poster Room £137.00

— Double Occupancy

WEEKEND - Fri to Sun

Standard Single Room £87.00
Standard Double/Twin Room £97.00
Executive Double Room £107.00

— Single Occupancy
Executive Double Room £117.00

— Double Occupancy
Four Poster £137.00

— Double Occupancy

Leisure Breaks - Fri to Sun

Weekend Dinner, Bed & Breakfast at a rate of £65.00 per person per night.
- Minimum of 2 nights stay, based on two persons sharing.
Single Occupancy Supplement - £20.00
Executive upgrade - £20.00

All Rates quoted, include - Full English Breakfast and VAT
Prices Valid until 31st December 2010
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Our Chef takes great pride in preparing your Menu created with foods selected daily from the markets. We offer you
the chance to create a unique menu of your choice with our Menu Selector. In order for us to deliver the first class
service that Astley Bank is renowned for, we ask that you select the same menu for all your guests. We understand
that you may have vegetarian guests, or people on special diets, and we will be happy to cater for them accordingly.
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Homemade Bread of the Day
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Banana, rum and almond trifle
Apricot glazed bread and butter pudding
Flapjack apple crumble and custard
Chocolate orange cheesecake on ginger nut base
Seasonal fruit salad and Chantilly cream
Local Lancashire cheese platter with a selection of breads, biscuits and chutney

Please note: Evening Buffet Menus are only available for Evening Wedding receptions
that follow a day time Wedding Breakfast.
We do not hold Evening Receptions on their own.
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The bride traditionally selects the type of service: She oversees all the preparations, which include choosing the date and the
church, who her attendants will be, her own'dress and access_or_ies, as well as-those of the bridesmaids. She will choose the
flowers, help with the guest list and seating arrangements, and attend, to the many small details which will contribute to her
perfect day. 3 '

The groom has to arrange transport for himself, the'bride andithe wedding party,.as well as hiring the church and booking the
honeymoon. The groom chooses his best man and:ushers, of which it is traditional to have three, and is conventionally given
responsibility for little else! However, in reality the bride and groom discuss-most aspects of the day as it is, after all, ‘their’
wedding. At the reception, the groom will_reply 1o the_bride’s father’s speech, thanking the bride’s parents and guests, and
proposing a toast to the bridesmaids.

Traditionally, the best man is responsible for his own dress and that of the groom. He sees that transport to the church for.them
both is arranged, and also organises the ‘Stag Night’.

On the day, the best man has to ensure that the whole day*muns smoothly primarily ensuring safe keeping of the rings. After the
ceremony, he is responsible for transportation of all the guests to the reception. The best man will speak at the reception,
replying to the groom’s toast to the bridesmaids, and will read out.a few cards and telegrams from guests unable to attend. His
final responsibility for the day is to ensure that the bride & groom leave the reception in good time, and that their transport is
arranged.

The chief bridesmaid is chosen by the bride to assist her during the preparations. On the day itself, it is her job to make sure that
all the other attendants are in their places. She will arrange the bride’s dress and veil when she arrives, ready for her entry into
the church. During the service, she holds the bride’s bouquet. The chief bridesmaid also signs the register, along with the best
man. She is then escorted by the best man, and will be on hand all day to assist the bride.

The ushers greet the guests as they arrive at the church. They will distribute the service sheets and show people to their seats. If
it is raining.they will help escort the guests and bridal party from their cars to the church under umbrellas.

A
Much of the bride’s father’s responsibility lies with the financial aspect of the event;-as traditionally he pays for the bulk of the
costs. Nowadays, though, it is likely that the bride and groom will meet some of the expenses themselves. On the day, the bride
will be accompanied to the church by her father, who will escort her up the aisle and give her away during the ceremony. The
bride’s father will sit next to the bride on the top table during the wedding breakfast, and will make the first speech, in which he
proposes a toast to the bride and groom.

A
The bride’s-mother will help her daughter with the wedding arrangements. She will help compile the guest list, in consultation
with the groom andhis parents.
The bride’s mother will not only stand proudly watching her daughter on this special day, but is there to oversee all the
arrangements, as well as to stand in line to greet the guests, along with her husband.

A
There is-no specific traditional role for the groom’s parents, but it is important that they do not feel neglected. Ask their advice
and approval and ensure that they involve them as much as possible in the preparations.




he first thing you will plan for your wedding is the budget.

Talk between yourselves and your respective parents about the kind of service you would like. You will find that your parents
will be of enormous help to you in discussing the budget. On your very special day you will want the best of everything, so plan
carefully the style and tone of the day.

When you have decided, visit your Vicar/Priest or Registrar and make arrangements for your marriage ceremony. They will be
of great help to you both, and explain everything you will need to know abeut walking up the aisle and saying ‘I do’. If you
wish a rehearsal can be arranged to set your minds at ease and to assure ‘you that it will all be perfect on your wedding day.
Take this opportunity to apply for a marriage licence if necessary, Now might also be the ideal time to decide on who you will
ask to be ‘Chief Bridesmaid’ and “Best Man’.
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Once you have decided the date and place of your wedding, it is important to remember the following points. In descending
order your family and friends will generally remember the following:

. How beautiful the bride looked
2. How wonderful the ceremony was
3. The reception.

Think about it. Now is certainly the time to be choosing carefully both your reception venue and your wedding dress.
Other important things to be arranged now are as follows:

Book the photographer and videographer

Book the transport

Book the toastmaster if required

Decide on the number of guests and make a list
Order the invitations

Book the honeymoon and apply for passports
Decide on the bridesmaids and ushers

Order the wedding cake

ONoukrwdE

You have now put in place-an excellent framework for the build up to your big day. Hopefully, you now have a team of
professionals all working towards making sure it is a day to remember, and for all the right reasons.

>

Time for some fun! Lets organise a wedding present list. (Don’t forget that a lot of stores will now help you with this.) Having
already organised your dress you will probably have a colour scheme in mind for the bridesmaid’s dresses. Now is the time to
be co-ordinating these as well.

Once the colour scheme is decided it is probably time to start ordering the flowers for bouquets, church, and the reception, if
required. Other items to arrange now are:

it Hire of the suits for the bridegroom, best man, fathers and ushers.
2. Initial Fitting of the dress
3. Choosing the Wedding Rings

While you’re on the phone, now might be the ideal time to organise appointments with your hairdresser and beauty salon, to
make sure you look at your most beautiful on the big day.
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Now is the time to be sending out the wedding invitations. This would also be the ideal time to be escorting the ‘mums’ into
town to organise their outfits. (Don’t forget the hats!)

Also:- . Choose the hymns and choice-of music
2. Arrange for the “‘Order of Service” sheets to.be printed.
B

The pace is starting to hot up now. It’s time to see whether-everyone!else has been as organised as you.
1. Confirm the numbers attending the reception\with the venue.
2 Confirm details with the photographer.
3. Confirm the wedding cars
4. Confirm details with the florist and givefinal numbers for buttonholes
5 Confirm travel and hotel bookings for:the heneymogan,
(N.B Check passport)

H9

If you haven’t organised a rehearsal of the ceremony now might be a good time to meet with the best man, bridesmaids and
ushers to finalise arrangements and responsibilities.

1. Practice your make-up
2. Take the headdress to your hairdresser
3. Give the ‘Order of Service” sheets to the vicar

and perhaps most importantly of all ....... I

Try and delegate as much work as possible. Have your beauty treatment, finish off any packing that still remains to be done to
the honeymoon, lay out your wedding and going away ensemble, relax and put your feet up.

Assuming a 2 pm Wedding, the bride’s timetable will run something like this:-

8.00  Have a shower or relaxing bath. Have a good breakfast.

8.30  Polish your nails

9.30  Hairdressers

11.00 Best man arrives.to collect the luggage/greetings cards/telegrams

11.30 The bridesmaids/pageboys arrive

12.00 Make-up

12.30 The bride and bridesmaids dress

1.00  The photographer arrives.

1.30  The first car takes the mother and the bridesmaids to the church. The bridesmaids then wait in the church entrance.
1.45  The second car takes:the bride and her father to.the church.

1.58  Wait in church entrance and-line bridesmaids up behind you. The verger will greet you.

2.00 The Ceremony

2.45  Ceremony finished. Church photographs

3.15  Leave for reception/venue

3.45  Arrive at reception/Venue. Time for additional shots with photographer. Offer guests their reception drinks.
4.30  Greet the guests. Have your Toastmaster/M.C announce the bridal reception.

4.45 .. Toastmaster/M.C announces the Newlyweds to the guests.

5.00  The Wedding Breakfast
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When a provisional reservation is made for the Wedding Service at Astley Bank, contact should
immediately be made in person with Susan Walsh at the Blackburn with Darwen Registry office on
01254 588660

Without the presence of the Superintendent Registrar and a Registrar there can be no marriage. Any
arrangements for the use of the premises depend entirely on their availability. It is therefore essential
that you make an advance booking with the Superintendent Registrar for her attendance at your
proposed marriage. This should be done as soon as you have made a booking with Astley Bank
Hotel. A fee for his attendance will be payable before the Ceremony.

The couple will also have to give notice of marriage to the Superintendent Registrar(s) of the
district(s) in which they live. This notice must be given in person by the couple.

The couple should be advised that any arrangements made for a marriage to take place at Astley Bank
Hotel are dependent on:

(a) The attendance of the Superintendent Registrar and a Registrar for the district in which the Hotel
is situated (Blackburn with Darwen)

and
(b) The issue of the authority or authorities for the marriage by the Superintendent Registrar(s) to
whom notice of marriage was given.

When notice is given in a different registration district from the one where the marriage is taking
place, the couple will have to collect the authority before the ceremony and ensure it is delivered to

the registrar Whgi‘s.\t.o attend the ceremony.

The couple should be.advised that only a civil, non religious ceremony can be permitted by the
Superintendent Registrar. Any music, reading, words or performances which form any part of the
ceremony must be secular. The content of the ceremony must.be agreed in advance with the
Superintendent Registrar who will be attending the ceremony.
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;'N_e ask you to take thorough notice of the__conditi.ons that apply and the responsibility lies solely with

yourselves
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We will hold a provisional booking for 14 days without requiring a deposit. Bookings will be regarded-as provisional
until a signed contract together with a deposit of £500 (£1000 for exclusive use) has been received:“The deposit is for
the agreed date and is non-refundable.
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Six months prior to your wedding a second deposit of £1500 is required. A minimum of eight weeks prior to the
event menu and wine package choices are needed. Final balances are due 28 days prior to the event.
Any change’s in numbers thereafter are non refundable.
Please note that payment by credit card will incur a surcharge of 2% of amount paid.
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In the event of a cancellation, all deposits and final balances paid are non-refundable. Cancellations within 6 months
will be charged in addition 75% of expected revenue
Written confirmation is required to cancel a booking.
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All prices include V.A.T at the current rate and are subject to any additional V.A.T and duty increases.
We reserve the right to amend our prices if necessary. “Exclusive Use” refers to all areas, except the conference
centre and all bedrooms must be taken and paid for in full.

$ (#%4 3
Astley Bank’s resident DJ must be used. You are welcome to arrange your own entertainment but any entertainment
you engage must be approved by the hotel and a valid public liability insurance document will need to be provided 7
days prior to the event.
Fireworks and marquees are not permitted in the hotel grounds.
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At all times the conduct of your guests is your responsibility. Any accounts outstanding from the guest’s attending
your wedding, however caused, remain your responsibility and you hereby agree to pay for such accounts. Only food
and beverages (alcoholic or non alcoholic) purchased from the Hotel may be consumed on the premises. Any guests
deemed by the Hotel not to be upholding these conditions, or a good level of behaviour, may be removed from the
Hotel and its premises. The Hotel is under no obligation to pay compensation or a refund for any guests in the event
of inappropriate behaviour.

44 #" $
Bedrooms are available from 3pm on arrival day and should be vacated by 11am on day of departure unless specific
alternative arrangements have been made.
All bedrooms are strictly NO SMOKING any breach of this will incur a cleaning charge of £75.00.
A'smoking shelter is provided in the hotel grounds.
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Bride Bridegroom
Address Address
Post Code Post Code
Signature Signature
Tel No Tel No
Date Date
Signature Function Date
On behalf of the hotel Numbers Day Eve
Print Name Date Signed




